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With the completion of the fiscal year 2003 audit, the state�s Comprehensive
Annual Financial Report (CAFR) will be distributed in December. We

wish to thank all those who helped in the yearend closing process, which enabled
us to finalize the state�s accounting records. With your help, we again received a
clean (unqualified) audit opinion from the State Auditor.

CAFR Is Record of State’s Financial Position
The CAFR is required by state law and com-

plies with generally accepted accounting prin-
ciples. It is the official record
of the state�s financial posi-
tion at June 30, 2003. It is
sent to legislators, depart-
ment and division directors,
budget and accounting officers, the state�s bond rating agencies, banks, other
states, the U.S Census Bureau, and other interested parties.

Management’s Discussion and Analysis
An important feature in the CAFR is the Management�s Discussion and

Analysis (MD&A). The MD&A provides an analysis of the state�s financial posi-
tion and results of operations for the fiscal year in narrative format, backed by
charts and graphs that summarize data from the financial statements. The MD&A
is meant to help readers evaluate whether the state�s financial condition has im-
proved or deteriorated. Below are some of the highlights from the MD&A.

Government-Wide

! Appropriations from taxes and other general revenues had to cover about
58% of agencies� costs. Grants and charges for services (program revenues)
covered the remaining agencies� costs.

! The state reported $9.5 billion in capital assets, net of depreciation. This is
an increase of $386.2 million from the prior year and includes all of the
state�s roads, bridges, and other infrastructure.

! The State�s long-term bonded debt increased a net $285.9 million, or 9.2%.
The increased debt was issued to fund highway and capital facility construc-
tion and student loan programs.

Fund

! Expenditures in the General Fund increased approximately 3% over 2002 as
the continued sluggish economy greatly increased the demand for public ser-
vices such as Temporary Assistance for Needy Families, Food Stamps, and
Medicaid.

Article continues on page 2
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! Combined tax revenues were 1.6% higher in the General Fund and 2.3%
higher in the Uniform School Fund than in the prior year as Utah�s economy
showed some gradual signs of recovery. Federal funding was the largest
single factor in increasing General Fund revenues, as federal contracts and
grants climbed 13.7% from the prior year driven by demand for services and
the receipt of $38 million in federal jobs and growth relief money.

Budget and Other

! FY 2003 budgets were cut across all agencies and the state transferred $44.4
million from the Tobacco Endowment Fund to the General Fund to help bal-
ance the FY 2003 budget.

! Active budget management by state agencies resulted in agencies lapsing
$6.4 million of unspent budgeted dollars to the General Fund.

! The General Fund transferred $6.7 million to the Rainy Day Fund, which
ended the year with a balance of $26.5 million. The Uniform School Fund
transferred approximately $600 thousand to the newly created Education
Budget Reserve Account.

! The state maintained its triple �A� rating on its general obligation bonds
from all three rating agencies, the best ratings possible.

The 2003 CAFR will be available in December on the Finance Web site in
portable document format (PDF) at: www.finance.utah.gov/reports/cafr.htm.  "

Annual Financial Report  (article continues from page 1)

Be Sure Employees Know These Important Payroll Dates

W-2 Forms
Please be sure all employees are aware that this year, for the first time, W-2

forms will be mailed to employees� homes. In the past, employees have received
their W-2 forms with their paychecks.

To insure that the forms are mailed to the
correct address, each employee should verify
by Dec. 19 that the name and address are cor-
rect on the check stub or deposit advice. The
W-2 form will be mailed to this same address.
Agencies should correct names and addresses
for both current and terminated employees in the HRE Personnel System.

The Division of Finance will send all W-2 forms to State Central Mail on Jan.
16, 2004 to be mailed to both current and terminated employees.

Use or Lose
The last day for employees to use or donate any annual or converted sick

leave over 320 is Jan. 2, 2004. The accrual of annual leave for pay period 26 that
ends on Jan. 2 should also be used or donated by this date.

Do Not Convert
For employees who are eligible, the Payroll System will automatically transfer

eligible unused sick leave to converted sick leave on Jan. 14, 2004. If employees
do not want the leave converted, they should notify their agency payroll person
by Feb. 29, 2004.  "

http://www.finance.utah.gov/reports/cafr.htm
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Here’s How to Access Finance Publications on the Innerweb

The Division of Finance provides a lot of information electronically. Some of
the resources such as the Comprehensive Annual Financial Report (CAFR),

the Fiscal Focus, and the Accounting Policies and Procedures are designed for
general interest and are accessible to anyone with access to the Internet. Other
resources such as the FINET training courses, Chart of Accounts, and electronic
forms (eForms) are designed for state employees and are accessible only through
the state�s Innerweb.

Any state employee can access the state Innerweb. Most employees are auto-
matically set up with an Innerweb User ID and password when they receive ac-
cess to their department LAN (Local Area Network). In this case, the LAN User
ID and password work for the Innerweb.

However, if you are in the Department of Transportation, Office of Educa-
tion, or Courts you are technically on a different directory service or �tree� from
the rest of the state agencies. Because of this, you must request an Innerweb User
ID and password. You can do this from the Innerweb Login screen. (See below.)

When you access the
Innerweb, either from
a link on the Finance
web site at
www.finance.utah.gov
or directly at
www.innerweb.utah.gov,
select the Create a
User ID button at the
bottom of the
Innerweb Login
screen. (See graphic at
right.)

Clicking on the
Create a User ID
button will display
the Create an
Employee Account
screen where you
select the Create
button. (See graphic
at left.)

Article continues on page 4

http://www.finance.utah.gov
http://www.innerweb.utah.gov
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Accessing the Innerweb  (article continues from page 3)

On the Create an
Employee Account
screen, you enter
your Employee
Number, Social
Security Number,
and GroupWise
email address. Then
press the Enter
button. (See graphic
at right.)

ITS will create an employee account for you and will notify you of your
Innerweb User ID and password. If you need assistance, call the ITS Help Desk
at 801-538-3440 or 800-678-3440.  "

Frequently Asked Questions from FINET Help Desk

Q: I hate doing RX transactions because I never know if I have really added text
in the additional description. How can I make sure I get text added to the
RXTX Table?

A: You can add custom text to RX transactions, but
you must do several things first. Select Cus-
tom on the text dropdown box on Commod-
ity Details. Selecting Edit/Additional De-
scription will take you into the RXTX
Table where you can enter the text. Once
the text is entered, select Modify/Add to save
the text. Close the RXTX Table and reapply edits
on the RX. The text will now be tied to the RX.

Q: I forgot to put something on my RX transaction and now Purchasing wants
me to modify the RX to include the new information. Can I do that? Will it
show up on their worksheet? What is the procedure to modify an RX??

A: To modify an RX, call the FINET Help Desk at 801-538-9690 for assistance.
Once an RX has been accepted, modifying the RX will not update the
buyer�s worksheet. If you modify an RX, you will need to send the informa-
tion to Purchasing to notify them. If you prefer, you can delete the old RX
and enter a new one. Then all the information with the new RX will be
passed on to Purchasing.  "
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Persons with disabilities requiring accommodation should call 801-538-3082
a week before the class to request reasonable accommodation.

Reservations

To reserve your spot in any class offered this month or to add your
name to our waiting list, call 801-538-3082. If you make reserva-
tions and find that you cannot attend, please notify us as soon as

possible so we can make your spot available to someone else.

December Calendar

FINET Computer-Based Training

The following computer-based training teaches basic FINET skills and basic pro-
cedures associated with each functional area:

Internet Courses: System Navigation, FINET Overview, Employee Reim-
bursements, Purchasing and Disbursing, Revenues and Re-
ceivables, Internal Transactions, and Fixed Assets

CD-ROM Courses: On-line Inquiries, Grant Accounting, Budget Control, and
Inventory Control (contact the FINET Help Desk to obtain
access to the CD-ROM courses)

FINET Help Desk: Call 801-538-9690 to resolve immediate questions

FINET Classroom Training

Dec. 3 Disbursing Lab; 8:30 � 11:30 a.m.

Dec. 3 Purchasing; 1:00 � 4:00 p.m.

Dec. 11  Fixed Assets Lab; 1:00 � 4:00 p.m.

Dec. 12 Internal Transactions Lab; 8:30 � 11:30 a.m.

Payroll Training

Computer-based training on the Payroll System is available on our Web site at
www.finance.utah.gov/training/courses.htm. For
Payroll Information call 801-538-3056.

Read descriptions of all our courses at: www.finance.utah.gov/training/courses.htm

FINET Schedule

Dec. 5 FINET open; November monthend

Dec. 24 FINET open; no cycle due to Christmas

Dec. 25 FINET closed; Christmas holiday

Dec. 31 FINET open; no cycle due to New Year�s

Jan. 1 FINET closed; New Year�s holiday

Jan. 9 FINET open; December monthend

http://www.finance.utah.gov/training/courses.htm
http://www.finance.utah.gov/training/courses.htm
http://www.finance.utah.gov/training/courses.htm
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